
Travel & Expense Management Office Hours 

Meeting Agenda 

Date: Tuesday, October 20, 2026 

1. Higher Approval & Exception Request Procedures 

2. Most Common Policy Exception Requests of 2026 & Prevention Strategies 

3. Travel & Entertainment (T&E) Card Updates 

4. Concur Mobile App Reminder 

5. Advance Travel Reservations & Planning 

6. Travel & Expense Documentation Requirements 

7. Timely Reconciliation of Pending Transactions 

8. Questions & Open Discussion 


